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Section I — Introduction

A, Objectives

To provide a uniform, manageable means of SOG development, revision and adoption that provides for
maximnum paiticipation amongst department members.

B. Applicability
This‘-applics"_tﬁj the creatio'n_;‘revisi'cn and adoption of all SOGs.

C. References _
Fire Command, Alan Brunaicini, NFPA, 1985

Section IT — Creation and Adoption of New SOGs

Any member may s_ubmit a proposal for the creatipn of 2 new SOG to the Fire Chief. The Fire Chief may review the
‘background behind the need. for the SOG with the member and will brin:g_it'before the-chief officers at their néxt

‘regular meeting for consideration. At that time the chief officers will decide if:

A.. The subject matter of the proposed SOG is better 'left to policy statements, {raining materials,
training/safety bulletins, department directive or other forms of educational communication, or;

B.. The proposed SOG is needed and it correctly addresses a legitimate problem.

If' it is determined that the SOG is needed a member (most likely the one submitting it) or an-officer will be¢ assigned:

to developing the SOG.
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The author(s) of the SOG must submit the SOG to the Fire.Chief i Microsoft Word or in legible hand writing,
SOG is to be put into the standard format and will be reviewed far accuracy by the Fire Chief. Once proofread the
draft SOG, clearly labeled “Draft — for Chief Officers Meeting” written onthe. first page will be distributed for
posting at the individual companies at least 15 calendar days prior to-the next officer’s meeting.

Al_l members should review the posted SOG and forward their comments or concerns to their Captain,. The Captains
will then forward their recommendations for improveément/adoption to the Fire Chiefat least on¢ working day prior

to the next officer’s meeting. Any comments not received one working day prior to the officers meeting will not be

considered. '

Based on comments and or recomméndations the Fire Chief will préseént thie SOG to the chief officers for adoption
as-is, adoption as modified (based on comments received) or récommend further revision and posting for the next
month,

If adopted, the SOG will be assigned a number, distributed and become effective as of the date signed by the Fire
Chief, '

Seotion I1I — Revision of Existing SOGs
‘The procedure for seeking the revision af an SOG will be the same as that-outlined for creating a new SOG.

Section IV, — Approval

Date of Approval: / // / / /&




