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LEGAL NOTICE – INVITATION TO BID 
TOWN OF GLASTONBURY 

GLASTONBURY HIGH SCHOOL 
KITCHEN CODE VIOLATION PROJECT 

GL-2019-19 
STATE DAS PROJECT NO. 054-0098CV 

     
The Town of Glastonbury (“The Town”) is requesting proposals from licensed, qualified general contractors for the 
construction of renovations to the existing kitchen and food preparation area (the “Project”) at the premises known as 
Glastonbury High School and located at 330 Hubbard Street, Glastonbury, CT 06033 (“the “Premises”). Sealed bids 
for the Project must be received by the Office of the Purchasing Agent at Glastonbury Town Hall (second level), 2155 
Main Street, Glastonbury, CT 06033 (Attention: Mary F. Visone, Purchasing Agent), no later than 11:00 A.M. on 
March 5, 2020, after which time the bids will be publicly opened. Bid submissions must be delivered in hard copy by 
mail or hand delivery. Faxed or emailed submissions will not be accepted. No late bids will be accepted.  
 
The Project will include the following: An updated kitchen and food service operation including new kitchen 
equipment with a new layout to provide better workflow and address some existing ADA issues. 
 
A mandatory pre-bid meeting will be held at Glastonbury High School Cafeteria, 330 Hubbard Street, Glastonbury, 
CT 06033, on February 20, 2020 at 3:00 PM.   All bidders must attend in order for their bid to be considered. 
 
This Invitation to Bid, Instructions to Bidders, Drawings, Specifications and other Bidding Documents (as defined in 
the Instruction to Bidders) are available for viewing and downloading on the State Contracting Portal at 
http://das.ct.gov, and the Town of Glastonbury website www.glastonbury-ct.gov at no cost.  
 
Each Bid must be accompanied by a bid security in the form of a Bid Bond, certified in an amount not less than 10% 
of the base bid except as otherwise expressly provided in the Instruction to Bidders. The successful bidder will be 
required to provide performance and labor and material payment bonds in the full amount of the agreed contract price.  
 
This contract is subject to State set-aside and contract compliance requirements. Bidders are advised that a good faith 
effort is required for participation in this contract by Small Business Enterprises (SBE) and Minority Business 
Enterprises (MBE). The SBE goal is twenty-five (25) percent of the contract value, with twenty-five (25) percent of 
that amount (6.25 percent of the overall project) as the MBE goal. 
 
Bidders are further advised that this project is subject to the prevailing wage requirements of Connecticut General 
Statutes Section 31-53.  
 
The Town reserves the right to amend or withdraw this Invitation to Bid for any reason, to accept or reject any 
or all Bids, to waive any informalities or non-material deficiencies in any Bid, and to make such award (or 
make no award) of a contract in connection with this Invitation to Bid all as determined by the Town, in its 
discretion, to be in the best interest of the Town. A Bid may be rejected for irregularities of any kind, including 
without limitation, alteration of form, additions not called for, conditional proposals, and incomplete Bids. A 
Bid may also be rejected if, in the opinion of the Town, the Bid does not meet the standard of quality established 
by the Bidding Documents. Any or all Bids may be rejected if there is any reason to believe that collusion exists 
among two or more Bidders. The foregoing provisions are for illustrative purposes and shall in no way limit 
the right of the Town to reject any and all Bids, in whole or in part.  
 
 
 
 
 
 
 
 

http://www.glastonbury-ct.gov/
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INSTRUCTIONS TO BIDDERS 
 
PART 1 – PROJECT DESCRIPTION AND SCHEDULE 

 
1.1 Project Description:  

The Project entails renovations to the existing kitchen and food preparation area at the premises 
located at Glastonbury High School having an address of 330 Hubbard Street, Glastonbury, 
Connecticut 06033.  The scope of Work for the Project will include all materials, labor, 
services, equipment, systems and machinery described in, and as may be reasonably inferable 
from the Bidding Documents.  

Generally the work will include an updated kitchen and food service operation at the 
Glastonbury High School, including new kitchen equipment with a new layout to provide better 
workflow and address some existing ADA issues. The project is a 3,290 sf renovation at the 
existing high school, which includes the existing kitchen, adjacent corridor and food storage 
area. The project includes renovating 537 sf of the existing cafeteria space and incorporating it 
into the kitchen. Included in the new kitchen is a private office, locker room, staff water closet 
and cleaning storage area. The project includes new kitchen equipment and all associated 
mechanical, electrical and plumbing work as required to support the new layout. The project 
also includes minor site work as required for a new grease trap and other Work indicated in the 
Contract Documents. 

 
1.2 Project Schedule 

It is anticipated that the successful Bidder will be required to commence work on or about 
June 12, 2020 and achieve substantial completion of the Project no later than August 21, 
2020. 

 
PART 2 – GENERAL INFORMATION 

 
2.1 Definitions 

A. Addenda/Addendum:  Written or graphic instruments issued by the Architect prior to 
the execution of the Contract which modify or interpret the Bidding Documents by 
additions, deletions, clarifications or corrections. 

B. Architect: ID3A, LLC, 655 Winding Brook Drive, Glastonbury, CT 06033 
C. Architect’s Representative: Jay Stabach, AIA, Principal, Tel. No. (860) 659-6960; Email 

address: jstabach@id3architecture.com. 
D. Base Bid Amount: the total sum for which the Bidder offers to perform the Work described 

in the Bidding Documents. 
E. Bid: the complete submission provided by a Bidder in response to the Invitation to 

Bid.  
F. Bid Form: the form to be submitted by each Bidder attached hereto as Attachment 1. 
G. Bidder: a person or entity who submits a Bid. A Sub-bidder is a person or entity who submits 

a bid to a Bidder for materials, equipment and/or labor for a portion of the Work. 
H. Bidding Documents shall include all of the documents listed on Attachment 2. 
I. Bid Timeline: The dates applicable to this solicitation and the Bid submission process in 

connection with the Invitation to Bid and set forth in Section 5.1 of these Instructions to 
Bidders.   
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J. Contract Documents: All of the documents identified as Contract Documents in the Form of 
Contract for Construction and such other documents as may be identified as Contract Documents 
in the Contract. 

K. Contract: the Contract for Construction entered into by the Town and the Contractor for the Project. 
L. Contract Price: The Contract Sum set forth in the Contract. 
M. Contractor: the successful Bidder selected by the Town for the Project in connection with this 

Invitation to Bid.  
N. Form of Contract for Construction: the Agreement and General Conditions of the Contract 

for Construction attached hereto as Attachment 3 which are modified versions of the AIA 
Documents A101-2017 and A201-2017 General Conditions. 

O. Invitation to Bid: Legal Notice-Invitation to Bid included in this Request for Proposals. 
P. Purchasing Agent: Mary F. Visone, Purchasing Agent, 2155 Main Street, Glastonbury, CT 

06033; (860) 653-7588; purchasing@glastonbury-ct.gov.  
Q. Statement of Qualifications: Modified version of the AIA A305 Statement of Qualifications 

attached hereto as Attachment 8. 
R. Submission Deadline: the date and time by which all Bids must be submitted as set forth in 

Section 5.1 of these Instructions to Bidders. 
S. Submission Documents: the documents required to be submitted as part of the Bid listed on 

Attachment 4. 
T. The Town’s Representative: David Sacchitella, Building Superintendent, 2143 Main Street, 

P.O. Box 6523, Glastonbury, CT 06033, (860) 652-7706, david.sacchitella@glastonbury-
ct.gov.  

 
2.2 Bidding Documents 

A. Bidding Documents will be posted on the Department of Administrative Services (DAS) 
website www.das.ct.gov located under the State Procurement Marketplace, State 
Contracting Portal. These Bidding Documents will also be available on the Town’s 
Website at www.glastonbury-ct.gov.  

B. Bidders shall use complete sets of Bidding Documents in preparing Bids. Neither the Town 
nor the Architect assume any responsibility for errors or misinterpretations resulting from a 
Bidder’s use of incomplete sets of Bidding Documents. 

C. Access to and copies of the Bidding Documents are made available by the Town for the sole 
purpose of obtaining Bids for the Project. No license or permission is granted to any person 
or entity for any other use of the Bidding Documents. 

D. The Town reserves the right to amend the Bidding Documents by issuance of Addendum if 
the Town deems it to be necessary, appropriate or otherwise in the best interest of the Town. 

2.3 Requests for Information/Clarification 

A. Any ambiguities or inconsistencies in the Bidding Documents of which a Bidder becomes 
aware, all requests for clarification and interpretation of Bidding Documents and technical 
questions shall be emailed to the Town’s Representative no later than the date and time 
indicated in Section 5.1 Bid Timeline. For administrative questions regarding this Bid, please 
contact the Purchasing Agent. 

B. No interpretation of any part of the Bidding Documents shall be provided to a Bidder verbally 
and only written interpretations posted on the State Contracting Portal and the Town’s 
website will be binding. All responses to requests for clarification or interpretation and all 

http://www.glastonbury-ct.gov/
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addenda and amendments to the Bidding Documents will be posted on the State Contracting 
Portal and the Town’s website. Bidders are strongly encouraged to periodically access 
the State Contracting Portal for updates and information related to this solicitation. 

C. The Town reserves the right to respond or not to respond to specific questions, clarifications 
or requests concerning the solicitation and selection process.  

2.4 Substitutions 

A. The materials, products and equipment described in the Bidding Documents establish the 
standard required for the function, dimension, appearance and quality to be met by any 
proposed substitution. 

B. No substitution will be considered unless the written request for approval of such 
substitution has been received by the Architect by the date for substitution requests 
stipulated in the Bid Timeline, as it may be extended by Addendum in the discretion 
of the Town. Such requests shall include the name of the material or equipment for which 
it is to be substituted and a complete description of the proposed substitution including 
drawings, performance and test data, and other information necessary for a thorough 
evaluation. A statement setting forth changes in other materials, equipment or other portions 
of the Work would require shall be included. The burden of proof of the merit of the 
proposed substitution is upon the Bidder. The Architect's decision to approve or disapprove 
a proposed substitution shall be final. 

C. If the Architect approves a timely submitted request for a substitution, such approval will be 
set forth in an Addendum. Bidders shall not rely upon approvals made in any other manner. 

2.5 Addenda 

A. Addenda will be issued by the Town in accordance with the Bid Timeline (as it may be 
adjusted in the discretion of the Town). 

B. Each Bidder shall confirm in writing as required on the Bid Form submitted as part of its Bid 
that the Bidder is aware of and has reviewed all Addenda issued.   

2.6 Bid Security 

A. Each Bid must be accompanied by a bid bond in the form attached hereto as Attachment 5 in 
an amount equal to Ten Percent (10%) of the Base Bid Amount associated with such Bid.  

B. Failure of the Contractor to execute the Contract in accordance with its Bid shall result in the 
forfeiture of the Contractor’s bid security. 

2.7 Performance and Payment Bond Requirements 

A. The Contractor will be required to provide Performance and Labor and Material Payment 
Bonds in an amount not less than 100% of the Contract Price.  

1. The bonds must be issued by a surety rated A minus or better by A.M. Best and listed on 
the U.S. Department of Treasury’s Listing of Approved Sureties. The bonds must be 
submitted to the Town prior to or upon the execution of the Contract. The cost of such 
bonds shall be separately identified on the Bid Form but included in the Base Bid 
Amount. The bonds shall comply with the following requirements: 

a. It is preferred that the bonds be written on the AIA Document 312 forms. Both bonds 
shall be written in the full amount of the Contract Price. 

b. The bonds shall be dated the same date as the Contract. 
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c. The Town of Glastonbury shall be named as the obligee on all bonds provided for 
the Project. 

d. The bonds shall contain the following provision: “In the event that the surety assumes 
the contract or obtains a bid or bids for completion of the contract, the surety shall 
ensure that the contractor chosen to complete the contract is prequalified pursuant to 
section 4a-100 of the Connecticut general statutes in the requisite classification and 
has the aggregate work capacity rating and single project limit necessary to complete 
the contract”. 

e. The Contractor shall require the attorney-in-fact who executes the required bonds on 
behalf of the surety to affix thereto a certified and current copy of the power of 
attorney. 

B. Each Bidder shall furnish with its Bid, satisfactory evidence from its surety of such Bidder’s 
ability to obtain the required Performance and Labor and Materials Payment Bonds in the full 
amount of the Base Bid Amount. 

2.8 Insurance Requirements 

A. The Contractor shall submit evidence of compliance with the insurance requirements set forth 
on Attachment 6 when and as provided in such Attachment. 

B. The cost of the required insurance to the extent attributable to the Project shall be separately 
identified on the Bid Form but included in the Base Bid Amount. 

2.9 Prevailing Wage Requirements 

A. Prevailing wages are required on this Project in accordance with the rates attached hereto as 
Attachment 7, pursuant to Connecticut General Statutes Section 31-53 (a) through (h), as 
amended. For further information on prevailing wage requirements, visit the Connecticut 
Department of Labor’s website. 

B. The Contractor and each subcontractor shall be subject to provisions of the Connecticut 
General Statutes, Section 31-55a concerning annual adjustments to prevailing wages. 

C. Wage Rates will be posted each July 1st on the Department of Labor website: 
https://www.ctdol.state.ct.us/wgwkstnd/prevailwage.htm. Such prevailing wage adjustments 
shall not be considered a matter for any contract amendment or adjustment to the Contract 
Price. No escalation clauses shall be included in any Bid submission. 

D. The Contract shall provide, and the Contractor and subcontractors for the Project shall comply 
with the following:  “The wages paid on an hourly basis to any person performing the work 
of any mechanic, laborer or worker on the work herein contracted to be done and the amount 
of payment or contribution paid or payable on behalf of each such person to any employee 
welfare fund, as defined in subsection (i) of Connecticut General Statutes Section 31-53, shall 
be at a rate equal to the rate customary or prevailing for the same work in the same trade or 
occupation in the town in which such public works project is being constructed. Any 
contractor who is not obligated by agreement to make payment or contribution on behalf of 
such persons to any such employee welfare fund shall pay to each mechanic, laborer or 
worker as part of such person's wages the amount of payment or contribution for such person's 
classification on each pay day.” 

E. Certified Payrolls: In accordance with Connecticut General Statutes, 31-53 Certified Payrolls 
with a statement of compliance shall be submitted monthly by the Contractor to the Town’s 
Representative and certified payrolls for the Contractor and all subcontractors working during 
the period shall be submitted with each Application for Payment submitted by the Contractor, 
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covering all activities relating to such Application for Payment. Contractor shall provide pay 
scale verification as may be required by the Connecticut Department of Labor. 

F. Each Bidder shall confirm prior to submission of its Bid that the Bidder is carrying in its Bid 
and Base Bid Amount the proper trade classification for all work required for the Project 
including composite crews of different trade classifications if needed, as required by the State 
of Connecticut Department of Labor and/or union agencies if applicable.  

G. Forms and additional information can be found on the Connecticut Department of Labor’s 
website. 

2.10 Non-Resident Contractors 

A. Any Bidder that is a Non-Resident Contractor shall be prepared, if identified as the successful 
Bidder, shall be required to provide upon award of the Contract a certificate from the 
Connecticut Commissioner of Revenue Services which evidences that the Bidder has 
complied with the requirements of Connecticut General Statutes §12-430(7). For further 
information, contact the Connecticut Department of Revenue Services. 

2.11 DAS Contractor Prequalification Certification 

A. Each Bidder shall be prequalified to perform the project by the Connecticut Department of 
Administrative Services (DAS) and shall hold a current "DAS Contractor Prequalification 
Certificate" (not a predetermination letter) from the Department of Administrative Services 
of the State of Connecticut according to Connecticut General Statutes §4a-100, Connecticut 
General Statutes §4b-101 and Connecticut General Statutes §4b-91. Each Bidder shall submit 
with its bid, unless noted otherwise, a "DAS Contractor Prequalification Certificate" along 
with a current "Update (bid) Statement". Any Bid submitted without a copy of the DAS 
Prequalification Certificate and an Update (Bid) Statement shall be deemed nonresponsive 
and invalid.  

2.12 Incurring Cost 

A. Each Bidder is solely responsible for any and all costs and expenses incurred in the 
preparation and submission of its Bid. 

2.13 Code of Ethics 

A. Bidder shall acknowledge that they have reviewed the document in the area provided on the 
Bid Form. The selected Bidder will also be required to complete and sign an 
Acknowledgement Form prior to award. The Code of Ethics and the Acknowledgement Form 
can be accessed at the Town of Glastonbury website at www.glastonbury-ct.gov.  Upon 
entering the website click on Bids & Proposals Icon, which will bring you to the links for the 
Code of Ethics and the Acknowledgement Form. 
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PART 3 – COMPLIANCE REQUIREMENTS AND CERTIFICATIONS 

3.1 Non-Discrimination in Employment 

A. The Contractor and all subcontractors and suppliers, shall be subject to, and shall comply 
with requirements of all applicable Federal, state and local statutes, ordinances and 
regulations relating to discrimination in employment including, without limitation, those set 
forth below (“Non-Discrimination Requirements”).  
CGS §4a-60 
(a) (1) The contractor agrees and warrants that in the performance of the contract such 
contractor will not discriminate or permit discrimination against any person or group of 
persons on the grounds of race, color, religious creed, age, marital status, national origin, 
ancestry, sex, gender identity or expression, status as a veteran, intellectual disability, mental 
disability or physical disability, including, but not limited to, blindness, unless it is shown by 
such contractor that such disability prevents performance of the work involved, in any 
manner prohibited by the laws of the United States or of the state of Connecticut; and the 
contractor further agrees to take affirmative action to ensure that applicants with job-related 
qualifications are employed and that employees are treated when employed without regard 
to their race, color, religious creed, age, marital status, national origin, ancestry, sex, gender 
identity or expression, status as a veteran, intellectual disability, mental disability or physical 
disability, including, but not limited to, blindness, unless it is shown by such contractor that 
such disability prevents performance of the work involved; 
(2) The contractor agrees, in all solicitations or advertisements for employees placed by or 
on behalf of the contractor, to state that it is an “affirmative action-equal opportunity 
employer” in accordance with regulations adopted by the Commission on Human Rights and 
Opportunities; 
(3) The contractor agrees to provide each labor union or representative of workers with which 
such contractor has a collective bargaining agreement or other contract or understanding and 
each vendor with which such contractor has a contract or understanding, a notice to be 
provided by the Commission on Human Rights and Opportunities advising the labor union 
or workers' representative of the contractor's commitments under this section, and to post 
copies of the notice in conspicuous places available to employees and applicants for 
employment; 
(4) The contractor agrees to comply with each provision of this section and sections 46a-68e 
and 46a-68f and with each regulation or relevant order issued by said commission pursuant 
to sections 46a-56, 46a-68e, 46a-68f and 46a-86; and 
(5) The contractor agrees to provide the Commission on Human Rights and Opportunities 
with such information requested by the commission, and permit access to pertinent books, 
records and accounts, concerning the employment practices and procedures of the contractor 
as relate to the provisions of this section and section 46a-56. 
(b) If the contract is a public works contract, municipal public works contract or contract for 
a quasi-public agency project, the contractor agrees and warrants that he or she will make 
good faith efforts to employ minority business enterprises as subcontractors and suppliers of 
materials on such public works or quasi-public agency project. 
 
CGS §4a-60a  
(1) The contractor agrees and warrants that in the performance of the contract such contractor 
will not discriminate or permit discrimination against any person or group of persons on the 
grounds of sexual orientation, in any manner prohibited by the laws of the United States or 
of the state of Connecticut, and that employees are treated when employed without regard to 
their sexual orientation; 
(2) The contractor agrees to provide each labor union or representative of workers with which 
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such contractor has a collective bargaining agreement or other contract or understanding and 
each vendor with which such contractor has a contract or understanding, a notice to be 
provided by the Commission on Human Rights and Opportunities advising the labor union 
or workers' representative of the contractor's commitments under this section, and to post 
copies of the notice in conspicuous places available to employees and applicants for 
employment; 
(3) The contractor agrees to comply with each provision of this section and with each 
regulation or relevant order issued by said commission pursuant to section 46a-56; and 
(4) The contractor agrees to provide the Commission on Human Rights and Opportunities 
with such information requested by the commission, and permit access to pertinent books, 
records and accounts, concerning the employment practices and procedures of the contractor 
which relate to the provisions of this section and section 46a-56. 

It shall be the responsibility of each Bidder to be familiar with and knowledgeable about 
the Non-discrimination Requirements. 

B. The Contractor may be required to undergo a pre-award compliance review for the purpose 
of ascertaining whether, in the opinion of the Town, the Contractor is willing and/or capable 
of complying with the Non-Discrimination Requirements. 

C. Set-Aside Participation: The Project is subject to contract compliance requirements mandated 
by Sections 4a-60 and 4a- 60a of the Connecticut General Statutes. Refer to the Commission 
on Human Rights and Opportunities Contract Compliance Regulations Notification to 
Bidders at http://www.ct.gov/chro/lib/chro/Notification_to_Bidders.pdf 

D. Each Bidder must complete, sign, and return the CHRO Contract Compliance Regulations 
Notification to Bidders form to the Town. Bids not including this form will be considered 
nonresponsive and rejected. CHRO forms can be found at: 
http://www.ct.gov/chro/cwp/view.asp?a=2525&Q=315900 

E. Nondiscrimination Certification: Prior to the execution of the Contract, the Contractor must 
provide a Nondiscrimination Certification pursuant to Connecticut General Statutes §§ 4a-
60(a)(1) and 4a- 60a(a)(1), as amended. This Certification form can be found at: 
http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806 

F. Bidders are advised that the Town has a goal of 25% Small Business Enterprise (SBE) 
participation and 6.25% Minority Business Enterprise (MBE) participation from lower tier 
contractors/vendors for the Project. The Contractor is responsible for ensuring the SBE/MBE 
firms that have been selected are eligible contractors and must submit an Affirmative 
Action Plan to CHRO detailing their good faith efforts and processes for selecting these 
MBE/SBE companies as required under Connecticut General Statutes §4a-60g. 

G. All provisions of all applicable State Labor Standards must be complied with under this 
Contract. The Town is an Affirmative Action Equal Opportunity Employer. 

3.2 Freedom of Information Requirements 

A. Contractor acknowledges that the Town is a “public agency” for the purposes of the 
Connecticut Freedom of Information Act (the “FOIA”) and that information relating to 
Contractor and its affairs received or maintained by the Town shall constitute “public 
records or files” for the purposes of the FOIA subject to public access and disclosure in 
the manner provided in the FOIA, unless another specific exemption from public access and 
disclosure requirements of the FOIA is available in connection with particular records or files 
received or maintained by the Town. 
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PART 4 – GENERAL AND SPECIAL CONDITIONS 

4.1 Taxes: 

A. Tax Exempt Project: The Project is tax exempt. A certificate of tax exemption will be 
provided by the Town to the Contractor. State sales and use taxes are excluded except for 
taxes on rentals, tools, and other incidentals as determined by the state Department of 
Revenue and for which the Contractor is responsible. 

4.2 Contract 

A. Form of Contract: The Town intends to use the Form of Contract, modified as appropriate to 
incorporate the acceptable terms of the Contractor’s Bid and to identify the Contractor, as 
the Contract for the Project. Contractor agrees to execute the Contract in such form as so 
modified within five days after presentation by the Town to the Contractor and agrees that 
the provisions of the Contract shall be included in each subcontract issued by the Contractor 
for the Project, with the applicability of terms to be adjusted appropriately. The Form of 
Contract contains many important terms and conditions such as, among other things, 
the Contractor’s obligations and liabilities for background checks, indemnification, 
liquidated damages and limitations on markups on change order work. Bidders are 
cautioned to refer to the Form of Contract for information regarding the terms and 
conditions that will be applicable to the Project.  

 Notwithstanding the foregoing, the Town reserves the right to modify the terms and 
conditions of the Form of Contract (and the Contract) prior to execution of the Contract as 
deemed by the Town to be in the best interest of the Town.  

4.3 Miscellaneous: 

A. OSHA Training: Pursuant to Connecticut General Statutes Sec. 31-53b (a) each contract for 
the construction, remodeling, refinishing, refurbishing, rehabilitation, alteration or repair of 
any public building project by the state or any of its agents, or by any political subdivision of 
the state or any of its agents, where the total cost of all work to be performed by all contractors 
and subcontractors in connection with the contract is at least One Hundred Thousand Dollars 
($100,000), shall contain a provision requiring that, not later than thirty days after the date 
such contract is awarded, each contractor furnish proof to the Labor Commissioner that all 
employees performing manual labor on or in such public building, pursuant to such contract, 
have completed a course of at least ten hours in duration in construction safety and health 
approved by the federal Occupational Safety and Health Administration or, in the case of 
telecommunications employees, have completed at least ten hours of training in accordance 
with 29 CFR 1910.268. It is required that all on-site workers hold current OSHA 10-hour 
training certifications. 

B. Project Meetings: 

1. Pre-Construction Meeting - Soon after the award of the Contract (but in any event prior 
to the start of construction), authorized representatives of the Contractor shall be required 
to attend a Pre-construction Conference at a location, time and date to be determined by 
the Town at the time of (or shortly after) the award of the Contract. Representatives of 
the Contractor attending such meeting shall be familiar with the Project and authorized 
to act on behalf of the Contractor as regards the Project. The Contractor will be required 
to submit its Schedule of Values for the Project at the Pre-Construction Meeting. The 
Schedule of Values must accurately reflect job costs and include a complete breakdown 
of material and labor costs as further described in the Form of Contract. 
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2. Project Meetings – During the course of construction of the Project, weekly or bi-weekly 
meetings will be scheduled as needed with the Town, Architect and Contractor’s 
superintendent and/or project manager for the Project.  

C. Waste Disposal: Contractor will be responsible for removal and legal disposal of all 
construction waste/debris generated by the Project including dumpsters. 

D. Toilet Facilities: The Contractor shall provide temporary portable toilets as required. 

E. Hours of Operation: The normal hours of work on the Project site shall be 7:00am until 
3:30pm unless other arrangements are made in advance with the Owner. 

PART 5 – BID TIMELINE, PROCEDURES AND SUBMISSION REQUIREMENTS 

5.1 BID TIMELINE 

 
Item Date 
Bidding Documents Available  February 13, 2020 

Mandatory Pre-Bid Meeting February 20, 2020 at 3:00 PM 

Deadline for Submission of RFI/Clarifications February 28, 2020 at 2:00 PM 

Deadline for Requests for Substitutions February 27, 2020 

Deadline for issuance of Addenda March 2, 2020 

Bid Submission Deadline (and Bid Opening) March 5, 2020 at 11:00 AM 

Scope Reviews (on or about) TBD 

Contract Award (on or about) TBD 

Start Construction (on or about)_ June 12, 2020 

Substantial Completion August 21, 2020 

  
The Town shall be entitled to adjust/extend the above dates and times as best serves the interests 
of the Town.  Any such adjustment/extension will be set forth in an Addendum and posted on the 
State Contracting Portal.    

5.2 Pre-Bid Meeting 

A mandatory pre-bid meeting will be held with all prospective Bidders as indicated in the Bid 
Timeline above.  Bids will not be accepted from any Bidder that fails to attend such meeting.  

5.3 Preparation and Submission of Bid 

A. The form and style of Bids must conform to the Bid Form.  

1. Bids shall be submitted on the Bid Form without modifications, revisions, conditions or 
deletions thereto except for the purpose of inserting information requested of the Bidder 
per the Bid Form. Modifications, revisions, conditions or deletions may be grounds for 
rejection of the Bid. 
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2. Each Bidder shall provide all requested information and completely fill in all blanks on 
the Bid Form using a typewriter or printed in ink.  The submission of an incomplete or 
illegible Bid Form may be grounds for rejection of the Bid.    

3. Interlineations, alterations and erasures made to the Bid Form must be clearly legible and 
initialed by the individual signing the Bid Form on behalf of the Bidder. 

4. On each copy of the Bid Form submitted, the Bidder shall insert the legal name of the 
Bidder and the Bidder’s current business address and telephone number for 
communication and notice purposes. The name and title of each person signing the Bid 
Form on behalf of the Bidder shall be typed or printed below the signature.  

a. If the Bidder is a corporation, the Bid Form shall be signed on behalf of the 
corporation by a duly authorized officer of the corporation. 

b. If the Bidder is a limited liability company, the Bid Form shall be signed by a duly 
authorized Member or Manager of the company. 

c. If the Bidder is a partnership, the Bid Form shall be signed on behalf of the 
partnership by one or more duly authorized partners of the partnership. 

d. If the Bidder is an individual, that individual shall sign the Bid Form as an individual 
noting, as applicable, the name under which that individual is doing business. 

B. Bid Submission: 

1. Each Bidder will submit One (1) original and two (2) copies of its Bid (including the 
Bid Form and all other documents listed on Attachment 2) in a closed sealed 
envelope. The envelope shall be addressed to the Purchasing Agent and shall be 
identified with the Project name, bid number, time of bid opening, submission date, and 
the Bidder's name, address and telephone number. If the Bid is sent by mail, the sealed 
envelope shall be enclosed in a separate mailing envelope labeled “SEALED BID 
ENCLOSED”. 

2. Bids may be submitted VIA U.S. Mail, Overnight Mail or by hand delivery. Bids 
submitted by mail shall be addressed to: 

Glastonbury Town Hall  
Office of the Purchasing Agent 
2155 Main Street, P.O. Box 6523 
Glastonbury, CT 06033 
Attention: Mary F. Visone, Purchasing Agent 

3. Bid Submission: Bids received after the Submission Deadline will be returned unopened 
to the submitting Bidder. Bidders are permitted to attend the Bid opening. 

5.4 Modification or Withdrawal of Bid 

A. Bid Withdrawal: Bids may only be withdrawn by written request of the Bidder received by 
the Purchasing Agent prior to the Submission Deadline. No Bidder may withdraw its Bid 
within ninety (90) days after the date that Bids are actually opened (the “Bid Holding 
Period”). Bids withdrawn prior to the Submission Deadline may be resubmitted up to the 
Submission Deadline provided such resubmitted Bids are then fully in conformance with 
these Instructions to Bidders. 

B. Extension: Bids shall be valid until the expiration of the Bid Holding Period. If for some 
reason the Contract cannot be awarded and the Contract executed within the Bid Holding 
Period, the Bid Holding Period may be extended by mutual agreement between the Town 
and the Contractor. 
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C. Bid Modification: Bids may be modified by written notice signed by the Bidder and received 
by the Purchasing Agent prior to the Submission Deadline. Such notice shall be delivered by 
mail or hand delivery.  

D. Bid Clarification: The Town reserves the right to request clarifications from any B idder. 
Such clarifications shall be provided at the Bidder’s sole cost and expense. 

5.5 Consideration of Bids 

A. Bids submitted timely and in accordance with the requirements of theses Instruction to 
Bidders will be opened publicly. 

B. The Town reserves the right to do any of the following without liability, including but not 
limited to: 

1. Award in whole or in part; 

2. Reject any and all Bids in whole or in part for misrepresentation or if the Bidder is not 
deemed to be qualified to perform the Project, or if the Bid limits, conditions or modifies 
any of the terms and conditions and/or specifications of the Bid; 

3. Cancel the award or decide not to execute the Contract subsequent to award; 

4. Terminate the solicitation and rebid the Project by advertising for new bids; 

5. Waive technical defects, irregularities and omissions in a Bid if, in the Town’s judgment, 
the best interest of the Town would be served;  

6. Revoke the award of the Contract if such award was made on the basis of inaccuracies 
and clerical errors; and  

7. Reject a Bid as non-responsive if the Bidder does not make all required pre-award 
submittals within the timeframes designated by the Town. 

5.6  Sub-bidders/Subcontractors 

 A. Prior to the award of the Contract, the Town will notify the apparent successful Bidder in 
writing if the Town has reasonable objection to any Sub-bidder/Subcontractor proposed by such 
Bidder for the Project. If the Town has reasonable objection to a proposed Sub-
bidder/Subcontractor, the Bidder may, at the Bidder’s option, (1) withdraw its Bid, or (2) submit 
an acceptable substitute to the Town. Provided the Sub-bidder/Subcontractor rejected by the 
Town was willing, qualified and capable of performing in accordance with the terms of its sub-
bid and all applicable terms of the Bidding Documents, the Contractor will be entitled to an 
adjustment in the Base Bid Amount to cover the difference in cost occasioned by the substitution. 
The Town may accept the adjusted Base Bid Amount or disqualify the apparent successful 
Bidder.  Sub-bidders/Subcontractors proposed by a Bidder and to whom the Town has made no 
reasonable objection must be engaged by the successful Bidder to perform the Work for which 
such Sub-bidders/Subcontractors were proposed and shall not be changed except with the written 
consent of the Town. 

5.7 Post Bid Scope Review Meeting 

A. After the opening of Bids, the Town will hold scope review meetings with some or select 
Bidders as deemed necessary by the Town. These meetings will be held at a location, date and 
time as determined by the Town. Bidders will be notified by the Town and shall make themselves 
available to attend these meetings. 

 



 16 
8373742v1 

PART 6 – SELECTION PROCESS 

6.1    Basis for Selection 

A. Lowest Responsible Qualified Bidder: It is the intent of the Town to award the Contract to 
the “lowest responsible qualified Bidder” which is the Bidder (i) whose Bid is the lowest of 
those Bidders possessing the skill, ability and integrity necessary to faithful performance of 
the Work based on objective criteria considering past performance and financial 
responsibility; and (ii) whose Bid is responsive and was submitted in accordance with the 
requirements set forth in the Bidding Documents. The Bidder will be required to establish to 
the satisfaction of the Town that the persons or entities proposed to furnish and perform the 
Work described in the Bidding Documents are reliable, responsible and capable. To the 
extent that the Bid Form asks for alternate bids, the Town’s determination of the lowest Bid 
will be based on the sum of the base bid amount and the alternate bid prices for the alternates 
that are selected by the Town for acceptance as determined by the Town to be in its best 
interest. 

B. Qualifications: To assist the Town in its determination as to whether or not a Bidder is 
qualified to perform the Work for the Project, each Bidder shall complete and submit the 
Statement of Qualifications along with the required supporting documentation. To be 
qualified for this Project, a Bidder must meet the following minimum criteria:  

 (i) Bidder shall be engaged primarily in the business of construction for a minimum of five 
(5) consecutive years; 

 (ii) Bidder must hold a valid contractor’s license in the State of Connecticut as appropriate 
for the performance of the work for the Project; 

 (iii) Bidder shall have previous experience with the installation of commercial kitchen 
equipment; and 

 (iv)  Bidder must have successfully completed at least five (5) similar projects within the last 
three (3) years. 

C. The Selection Criteria to be employed by the Town shall include, without limitation, the 
following:   

 1.   Bidder’s experience as a general contractor in the successful completion of projects of 
similar scope and size within budget and on time; 

 2.   Bidder’s capacity to perform the Project in light of Bidder’s ongoing and future 
obligations; 

 3.   Bidder’s credit history and financial stability; 

 4.  The experience of the Bidder’s project team proposed to be used for the Project in the 
successful completion of projects of similar scope and size within budget and on time; 

 5.   The ability of the Bidder to provide the required bonds.  

6.    Past performance on previous projects with the Town based on the Town’s  evaluation 
of the skill, ability and integrity of the Bidder in terms of the Bidders' fulfillment of contract 
obligations and of the Bidders' experience or lack of experience with projects of the nature 
and scope of the project for which the Bid is submitted. 

D. Interviews: the Town reserves the right to conduct interviews with one or more of the Bidders 
at a time and date to be determined by the Town.  If a Bidder is requested by the Town to 
attend an interview, the attendees representing the Bidder shall include one or more 
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representatives of the Bidder capable of responding to questions regarding the Bid submitted 
as well as the proposed superintendent/project manager for the Project. 

E. Negotiations: the Town reserves the right to negotiate with the lowest responsible qualified 
Bidder as determined by the Town to serve the best interest of the Town.     

6.2  Selection and Award 

A. The Bidder selected for the Project must be determined by the Town, in its discretion, based 
on the Selection Criteria set forth in Section 6.1 and the entirety of the Bid submission, to be 
qualified and capable of performing the Project in accordance with the requirements of the 
Bidding Documents. The Town shall be under no obligation to select the Bidder submitting 
the Bid with the lowest Base Bid Amount if the Town deems the Bidder to be either not 
responsible or not qualified.   

B. Upon identifying the successful Bidder, the Town will send a written notice of intent to award 
to such Bidder. Notwithstanding receipt of such notice of intent to award, the Town shall 
have no obligation to such Bidder until such time as the Contract is fully executed. 

 

   The Town of Glastonbury is An Affirmative Action/Equal Opportunity Employer. 
Minority/Women’s Business Enterprises are encouraged to bid.
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ATTACHMENT 1 
BID FORM (6 pages) 

 
Project:  Town of Glastonbury 
                          Glastonbury High School  
                          Kitchen Code Violation Project  

                        330 Hubbard Street, Glastonbury CT  
  State DAS Project No. 054-0098CV 
  GL-2019-19   

 
Submitted to: Glastonbury Town Hall  

Office of the Purchasing Agent 
2155 Main Street, P.O. Box 6523 
Glastonbury, CT 06033 
Attention: Mary F. Visone, Purchasing Agent 

 
Bidder:                                                                                                       (Name) 
                                                                                                       (Address) 
  __________________________________________________ 
  __________________________________________________ (Tel. No./Email Address) 
 
 
Dated:  ____________________, 2020 
 
In compliance with the Bidding Documents as defined in the Instructions to Bidders issued by the Town of 
Glastonbury (“the Town”) and dated February 13, 2020 (the “Bidding Documents”), the undersigned 
Contractor (the “Bidder”) hereby proposes and agrees to fully perform the work described in the Bidding 
Documents within the time stated and in strict accordance with the Bidding Documents for the above 
referenced Project, for the following sum of money: 
 
Base Bid Amount: 
Lump Sum in the amount of _______________________________________________________ Dollars 
($_____________________). 
(Provide amount in words and numbers) 
 
Base Bid Items: All labor, materials, tools, equipment, temporary facilities and transportation necessary to 
complete the Work for the Project as described in the Bidding Documents inclusive of, without limitation all 
charges such as overhead, profit, general conditions, general requirements, insurance and permits.    
 
Alternates:  
 
Add Alternate No. 1: Ductless Air Conditioners 
Lump Sum in the amount of _______________________________________________________ Dollars 
($_____________________). 
(Provide amount in words and numbers) 
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Unit Prices:  
 
Unit-Price No. 1: Mini containment preparation to enclose asbestos abatement (up to 100 SF of material 
removal) 
_______________________________________per containment. 
 
Unit-Price No. 2: Small containment preparation to enclose asbestos abatement (>100-250 SF of material 
removal) 
_______________________________________per containment. 
 
Unit-Price No. 3: Medium containment preparation to enclose asbestos abatement (>250-750 SF of material 
removal) 
_______________________________________per containment. 
 
Unit-Price No. 4: Large containment preparation to enclose asbestos abatement (>750-2,500 SF of material 
removal) 
_______________________________________per containment. 
 
Unit-Price No. 5: HVAC seam sealant removal and disposal as ACM 
_______________________________________per linear foot. 
 
Unit-Price No. 6: Floor tile and associated mastic/tar paper removal and disposal as ACM. 
_______________________________________per square foot. 
 
Unit-Price No. 7: Sheetrock and joint compound removal and disposal as ACM. 
_______________________________________per square foot. 
 
Unit-Price No. 8: Asphaltic Flashing behind brick wall removal and disposal as ACM. 
_______________________________________per square foot. 
 
Unit-Price No. 9: Fire door core removal and disposal as ACM. 
_______________________________________per door. 
 
Unit-Price No. 10: Pipe and mudded pipe fittings insulation removal and disposal as ACM. 
_______________________________________per linear foot. 
 
Unit-Price No. 11: Dispose of lead painted waste as non-hazardous for lead as construction debris. 
_______________________________________per cubic yard (add) 
_______________________________________per cubic yard (deduct) 
 
Unit-Price No. 12: Dispose of lead painted waste as RCRA Hazardous waste for disposal. 
_______________________________________per cubic yard (add) 
_______________________________________per cubic yard (deduct) 
 
Bid Price Itemization: 
Submitted herewith as Bid Form Schedule A is the Bid Price Itemization which includes an amount for each 
component of the Work for the Project required by and described in the Bidding Documents. The sum of all 
listed components shall equal the Base Bid Amount.  Bidder acknowledges that, should conditions make it 
necessary to revise the scope of the Work for the Project, the Bid Price Itemization shall serve as the basis for 
adjustments to the Base Bid Amount. 
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Subcontractors: 
Submitted herewith as Bid Form Schedule B is a list of the names and addresses of all Subcontractors proposed 
to be utilized on the Project. 
 
Receipt of Addenda Acknowledged: 
      Signature 
Addendum No. 1 dated ________, 2020 _____________________ 
Addendum No. 2 dated ________, 2020 _____________________ 
Addendum No. 3 dated ________, 2020 _____________________ 
 
Code Of Ethics: 
I / We have reviewed a copy of the Town of Glastonbury’s Code of Ethics and agree to submit a 
Consultant Acknowledgement Form if I /We are selected. Yes _______ No _________ * 
*Bidder is advised that effective August 1, 2003, the Town of Glastonbury cannot consider any bid 
or proposal where the bidder has not agreed to the above statement. 
 
Contract Execution:  
The Bidder agrees and warrants that, if selected as the Contractor for the Project, Bidder shall, within five 
days, Saturdays, Sundays and legal holidays excluded, after presentation thereof by the Town, execute a 
contract in accordance with the Bidding Documents, the terms of this Bid Form and such other terms and 
conditions as may be mutually agreed by the Town and the Bidder.  
 
Bidder's Representations: 
By submission of this Bid Form and its Bid, the Bidder represents and acknowledges that: 

1. The Bidder has carefully examined and is familiar with the Bidding Documents and all of the 
requirements set forth in the Bidding Documents.  A Bidder’s failure to gain such familiarity with the 
Bidding Documents shall in no way relieve the Bidder of responsibility for all aspects of its Bid and 
the obligations set forth in the Bidding Documents. 

2. The Bidder understands the requirements of the Bidding Documents and the scope of Work represented 
by the Bidding Documents to be performed by or on behalf of a Bidder. 

3. The Bidder has checked all of the figures set forth in this Bid Form and the Schedules attached hereto 
and understands that the Town will not be responsible for any errors or omissions on the part of the 
Bidder in preparing this Bid. 

4. The Bidder and appropriate Sub-bidders have visited the Premises, have become familiar with local 
conditions under which the Work is to be performed, site conditions, logistics and have correlated 
the Bidder's personal observations with the requirements of the Bidding Documents. 

5. The Bidder is familiar with and agrees to comply with all federal, state and local laws, regulations, 
ordinances, codes and orders as relate to this solicitation and/or the performance of the scope of Work 
described in the Bidding Documents.  

6. The Bidder has reviewed the Town of Glastonbury Code of Ethics adopted July 8, 2003 and effective 
August 1, 2003 and revised October 29, 2013 effective November 8, 2013 and, if requested by the 
Town will submit an acknowledgement form provided by the Town if selected for award of the 
Contract.   

7. The Base Bid Amount set forth in its Bid Form includes all labor, materials, equipment, services, 
machinery and systems required by the Bidding Documents and includes, without limitation, overhead, 
profit, general conditions, general requirements and insurance and bond costs, all without exception or 
qualification. 
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8. The Bidder has confirmed and incorporated into its Bid and Base Bid Amount the proper prevailing 
wage rate for its industry.  

9. The following are the names and prices of the subcontractors proposed by the Bidder to perform the 
identified classes of work: 

  

     Name of Subcontractor               Class of Work     Subcontractor Price 

 Masonry $ 

 Electrical $ 

 Plumbing $ 

 HVAC  $ 

 
 
10. The Bidder agrees that each of the subcontractors listed on this Bid Form will be used for the work 

indicated at the amount stated, unless a substitution is permitted by the Town. 
 
11. In submitting this Bid, it is understood that the right is reserved by the Town to reject any or all Bids 

and waive all technicalities and informalities in connection therewith, including negotiating with the 
selected bidder or bidders, all as may be in the best interest of the Town. It is agreed that this Bid may 
not be withdrawn for a period of ninety (90) days after the actual date the Bids are opened. 

The Bidder certifies, under the penalty of false statement, that the information in this Bid Form and its Bid is 
true, that there has been no substantial change in the Bidder’s financial position or corporate structure since 
the Bidder’s most recent DAS prequalification certificate was issued or renewed, other than those changes 
noted in the update bid statement, and that the Bid was made without fraud or collusion with any person. 

The undersigned declares that the person or persons signing this Bid is/are fully authorized to sign on behalf 
of the Bidder. 
 
Signed this _____ day of ___________, 2020 
 
 
__________________________________________________________   (Name of Bidder) 
 
 
By ____________________________ (Signature of individual signing on behalf of Bidder) 
_______________________________ (Print name of individual signing on behalf of Bidder) 
Its _____________________________ (Title of such individual such as President, Member, etc.) 
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BID FORM SCHEDULE A (part of Attachment 1) 
 
Bid Price Itemization 
 
Bidder’s Name and Address: _____________________________________________________________ 
_____________________________________________________________________________________ 
 
Trade Contracts:   $____________________________ 
General Conditions Costs:  $____________________________ 
Insurance Costs:  $____________________________ 
Bond Premiums:  $____________________________ 
 
Base Bid Amount   $ ___________________________                                                
 
 
 
 
 
Signed this _____ day of ___________, 2020 
 
 
__________________________________________________________   (Name of Bidder) 
 
 
By _______________________________________(Signature of individual signing on behalf of Bidder) 
__________________________________________(Print name of individual signing on behalf of Bidder) 
Its _______________________________________(Title of such individual such as President, Member, etc.) 

 
Date: ________________________________________ 
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BID FORM SCHEDULE B (part of Attachment 1) 
 

SUBCONTRACTOR LIST 
 
Bidder’s Name and Address: ___        ______ 
_______________________________________________________________________________ 
_______________________                                                                     
 
 
NAME OF SUBCONTRACTOR   ADDRESS   WORK SCOPE 

 

 

 

 

 

 

 

 

 
 
(Add Additional Pages as necessary) 
 
 
Signed this _____ day of _____________, 2020 
 
_____________________________________________________________________(Name of Bidder) 
 
 
By_______________________________________(Signature of individual signing on behalf of Bidder) 
_________________________________________(Name of individual signing on behalf of Bidder) 
Its           (Title of such individual such as President, Member, etc.) 
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ATTACHMENT 2 
 

BIDDING DOCUMENTS 
 

The following forms and documents constitute the Bidding Documents: 
 

 1.  Invitation to Bid 
2.  Instructions to Bidders and all Attachments thereto: 

  Attachment 1, Bid Form (incl. Bid Form Schedule A and Bid Form Schedule B) 

  Attachment 3, Form of Contract  

  Attachment 4, Submission Documents  

  Attachment 5, Bid Bond Form  

  Attachment 6, Insurance Requirements  

  Attachment 7, Wage Rates 

 Attachment 8, Statement of Qualifications  

 Attachment 9, Drawings prepared by the Architect dated March 29, 2019. 

  Attachment 10, Specifications prepared by the Architect dated March 29, 2019.  

  Attachment 11, CHRO Bidder Contract Compliance Monitoring 

  Attachment 12, Certification re: CGS §31-57b 

  Attachment 13 Nondiscrimination Forms  
a.  Form A, Representation by Individual Regardless of Value 
b. Form B, Representation by Entity for Contracts less than $ 50,000 
c. Form C, Affidavit by Entity for Contracts Valued at $50,000 or More 
d. Form D, New Resolution by Entity for Contracts Valued at $50,000 or More 
e. Form E, Prior Resolution by Entity for Contracts Valued at $50,000 or More  

 Attachment 14, Internal Revenue Service Form W-9 

  

3. Department of Revenue Services registration information for out of state contractors if 
required. Forms may be found at: 
http://www.ct.gov/drs/cwp/view.asp?a=1454&q=506012 

4. The Prevailing Wage Bid Package and forms which can be found at: 
http://www.ctdol.state.ct.us/wgwkstnd/BidPack.htm and include: 

• Prevailing Wage Law Poster 

• Section 31-53b: Construction safety and Health Course. Proof of completion required 
for employees on public building projects. 

• Informational Bulletin - The 10-Hour OSHA Construction Safety and Health Course 
(PDF, 20KB) 

• Notice For All Mason Contractors (PDF, 5KB) 

• CT General Statute 31-55a 
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• Contractor's Wage Certification Form (PDF, 11KB) 

• Payroll Certification - Public Works Projects 

• Information Bulletin - Occupational Classifications 

• Footnotes (Rev. 07/17) (PDF, 101KB) 
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ATTACHMENT 4 

SUBMISSION DOCUMENTS 

The following forms and documents must be completed and submitted as part of each Bid: 

 

1. Bid Form (including Bid Form Schedule A and Bid Form Schedule B)(use Attachment 1) 

2. DAS Contractor Prequalification Certification and current Update (bid) Statement 

3. Letter from Bidder’s bonding company stating that the Bidder, if awarded the Contract, 
can obtain the required Performance and Labor and Materials Payment Bonds in the full 
amount of the Base Bid Amount. 

4. Statement of Qualifications (use Attachment 8) 

5. CHRO Bidder Contract Compliance Monitoring Report (Attachment 11) 

6. Certification re: CGS §31-57b (Attachment 12) 

7. Nondiscrimination Certification forms (Attachments 13) 
a. Form A, Representation by Individual Regardless of Value 
b. Form B, Representation by Entity for Contracts less than $ 50,000 
c. Form C, Affidavit by Entity for Contracts Valued at $50,000 or More 

d.   

e. Form D, New Resolution by Entity for Contracts Valued at $50,000 or More 

f. Form E, Prior Resolution by Entity for Contracts Valued at $50,000 or More 

8. Internal Revenue Service Form W-9 (Attachment 14) 

9. Bid Security - Bid Bond (use Attachment 5)  

10. Department of Revenue Services registration information for out of state contractors if 
required. Forms may be found at: 
http://www.ct.gov/drs/cwp/view.asp?a=1454&q=506012 
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ATTACHMENT 5 
 

STANDARD BID BOND FORM 
 
 

KNOW ALL MEN BY THESE PRESENTS, That we,_____________________ , hereinafter called the 
Principal, of___________________________ , as Principal, and, 
                                                                                                                       hereinafter called the Surety, a 
corporation organized and existing under the laws of the State of _________________, and duly authorized 
to transact a surety business in the State of Connecticut, as Surety, are held and firmly bound unto the 
Town of Glastonbury, as Obligee, in the penal sum of ten (10) percent of the amount of the bid set forth in 
a proposal hereinafter mentioned, lawful money of the United States of America, for the payment of which, 
well and truly to be made to the Obligee, the Principal and the Surety bind themselves, their heirs, 
executors, administrators, successors and assigns, jointly and severally, firmly by these presents. 

 
THE CONDITION OF THIS OBLIGATION IS SUCH, That, whereas the Principal has submitted or is about 
to submit a proposal to the Obligee related to a contract for the Kitchen Code Violation Project at Glastonbury 
High School, 330 Hubbard Street, Glastonbury, Connecticut, GL-2019-19, State DAS Project No. 054-
0098CV.  

 
NOW, THEREFORE, if the said contract be awarded to the Principal and the Principal shall, within such 
time as may be specified, enter into the said contract in writing with the Town of Glastonbury  and give the 
required bonds, with surety acceptable to the Obligee, or if the Principal shall fail to do so, pay to the Obligee 
the damages which the Obligee may suffer by reason of such failure not exceeding the penalty of this bond, 
then this obligation shall be void, otherwise to remain in full force and effect. 

 
SIGNED, SEALED AND DELIVERED this____ day of _____, 2020         

 
Principal's Signature Surety 

 
                                                                                                   by (Print name)  
Its attorney in fact 

 
Company Name (Print name)  _____________________________ 
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ATTACHMENT 6 
INSURANCE REQUIREMENTS 

 
Contractor shall purchase and maintain without interruption from the date of commencement of the 
work under the Contract until the date of final payment and for the additional periods specified herein, 
the following minimum insurance, and all insurance that may be required under any applicable laws, 
written by insurance companies with a rating of at least an "A VIII" in the latest addition of A.M. Best. 
If Contractor fails to obtain and keep in force the insurance required hereunder, the Town of Glastonbury 
(the “Town”) may obtain and maintain the required insurance in the name of Contractor and the cost 
thereof shall be payable by Contractor to the Town on demand. Failure to maintain the insurance 
coverage required or failure to comply fully with any of the insurance provisions as may be necessary 
to carry out the terms and provisions of the Contract Documents shall be deemed to be a material breach 
of the Contract. Insurance requirements are independent of, and in addition to, Contractor's liability 
under the Contract Documents. Nothing in the Contract Documents shall be deemed to limit Contractor's 
liability under the Contract Documents to the limits of the insurance coverages required hereunder. 
Contractor shall be solely responsible for payment of all deductible or retention amounts pertaining to 
any insurance required hereby.    
 
The Contractor shall provide the Town with sixty (60) days’ advance written notice of any cancellation, non-
renewal or modification of any of the insurance policies required to be maintained hereunder.  
 
The insurance limits and coverages set forth in this Attachment are the minimum requirements under the 
Contract Documents. The inclusion of these minimum requirements shall not be interpreted to restrict the 
rights of the Additional Insureds (defined below) to the stated minimum coverage amounts in the event the 
Contractor maintains coverage at higher limits.  
 
A. Contractor’s Insurance 

 
1. Commercial General Liability insurance on an "occurrence" basis for bodily injury and 

property damage that may arise out of or result from Contractor's operations and completed 
operations under the Contract Documents, whether such operations be by Contractor or by a 
subcontractor or by anyone directly or indirectly employed by any of them, or by anyone for 
whose acts any of them may be liable. Such insurance shall include each of the following: 

(a) At a minimum, the following limits and coverages: 
• $1,000,000 each occurrence 
• $1,000,000 personal and advertising injury 
• $2,000,000 general aggregate 
• $2,000,000 products-completed operations aggregate 

(b) Coverage for ongoing operations, independent contractors, and any persons or 
entities performing work on behalf of Contractor. 

(c) Products and completed operations coverage, which coverage shall be 
maintained in effect for a period equivalent to the applicable statute of repose. 

(d) An endorsement stating that "limits apply per project." 

(e) Contractual liability coverage. 

(f) Contain a severability or separation of insureds clause. 



 30 
8373742v1 

(g) An additional insured endorsement (on ISO form CG 20 10 or CG 20 26 and 
form CG 20 37, or equivalent acceptable to the Town) naming the Additional Insureds 
(defined below) as additional insureds. 

(h) The insurance maintained by Contractor shall be primary with respect to the interest 
of the Town, and any other insurance or self-insurance maintained by the Town or the other 
Additional Insureds is in excess and shall not contribute to Contractor's insurance in all 
instances regardless of any like insurance that the Town or the other Additional Insureds 
may have.  

 (i) Waiver of Subrogation endorsement in favor of the Town and the Glastonbury 
Board of Education. 

 
2. Commercial Automobile Liability coverage to include owned, hired and non owned automobile 

liability insurance covering all use of all automobiles, trucks and other motor vehicles utilized by 
Contractor or its subcontractors, including each of the following: 

 
 (a) A combined single limit for bodily injury and property damage of 

 $1,000,000 per accident. 
(b) Coverage for upset, overturn and collision coverage related to pollution events 

(applying to the vehicle, trailer or other attachments to vehicle and extend to 
cargo/waste carried and to Subcontractors or others providing services to 
Contractor). 

(c) Waiver of Subrogation endorsement in favor of the Town and the 
 Glastonbury Board of Education. 

 
3. Contractor’s Pollution Liability coverage with policy limits of not less than $1,000,000 per 

claim and $2,000,000 in the aggregate (with coverage for asbestos related claims).  
 

4. Follow-form umbrella (excess) liability insurance with a limit of $2,000,000 each occurrence in 
excess of the general liability, employer's liability and business automobile liability coverages 
required of Contractor under this Schedule. Such insurance shall contain a provision that it will not 
be more restrictive than the primary insurance. Aggregate limits of liability shall apply separately 
with respect to the Work. Waiver of Subrogation endorsement in favor of the Town and the 
Glastonbury Board of Education. 

 
5. Workers' Compensation insurance, including employer's liability, for all persons whom 

Contractor employs (or uses as subcontract labor if the subcontractor is uninsured) in carrying out 
any Work. Such insurance shall be in strict compliance with the requirements of the most current 
and applicable workers' compensation insurance laws in effect from time to time in the state(s) 
where the Work is performed, and shall include the following: 

(a) Coverage A (Workers' Compensation) - Statutory 

(b) Coverage B (Employer's Liability) 
 At a minimum, the following limits and coverages: 

 
• $1,000,000 for each accident, for bodily injury by accident 
• $1,000.000 for each employee, for bodily injury by disease 
• $1,000,000 for each disease policy limit 

(c) Waiver of Subrogation endorsement in favor of the Town. 
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(d) Contain endorsements that provide: Voluntary Compensation 
 

6.  Property insurance on all property used in and for the Project until such time as the Work is 
approved and accepted by the Town. Coverage may by on an Installation Floater or equivalent 
form, insuring property to be installed while in transit, at off-site storage, on site awaiting 
installation and after installation until job completion and acceptance by the Town. Coverage must 
be on an all risk or Special form, replacement cost valuation, no coinsurance, with a minimum 
limit of $1,000,000. The Town must be named as loss payee with ISO form CP 12 18 10 12 Loss 
Payable Provisions, Clause C.2., Lender’s Loss Payable, or equivalent acceptable to the Town, 
and the policy must provide for a minimum of ten (10) days’ notice to the Town in the event of 
cancellation or nonrenewal. 

 
B. Subcontractor's Insurance  
Unless otherwise agreed by the Town in its discretion on a case by case basis, Contractor shall require that 
each subcontractor comply with the insurance requirements set forth in this Attachment. Before permitting 
any of its subcontractors to perform any Work, Contractor shall obtain a certificate of insurance from each 
such subcontractor evidencing that such subcontractor has obtained the required minimum insurance and has 
the Additional Insureds as additional insureds with respect to the Commercial General Liability and 
Commercial Automobile Liability insurance as required herein. All policies of subcontractors shall include 
a waiver of any right of subrogation of the insurers thereunder as against Contractor and the Additional 
Insureds.  Contractor shall be responsible for any subcontractor's failure to comply with the requirements of 
this Attachment as they apply to such subcontractor. 
 
 
C. Additional Insureds 
To the fullest extent permitted by law, the Contractor shall cause the primary and excess or umbrella polices 
for Commercial General Liability, Automobile Liability and Contractor’s Pollution Liability to include the 
Town of Glastonbury, the Glastonbury Board of Education and the State of Connecticut, their 
respective directors, trustees, officials, officers, committee members, agents, employees, consultants and 
representatives, and the Architect (collectively, the “Additional Insureds”) as additional insureds for 
claims caused in whole or in part by the Contractor’s negligent acts or omissions. The additional insured 
coverage shall be primary and non-contributory to any of the Additional Insured’s insurance policies and shall 
apply to both ongoing and completed operations. The Contractor shall provide the Town with an additional 
insured endorsement evidencing the Contractor’s compliance with its obligations to name additional insureds 
pursuant to this Section which endorsement shall be ISO Endorsement satisfactory to the Town.  

 

 

 

 

 

 

 

 

 
 
 



CLASSIFICATION Hourly Benefits

GHS KitchenProject:

Minimum Rates and Classifications for
Building

ID#

unk

By virtue of the authority vested in the Labor Commissioner under provisions of Section 31-53 of the General
Statutes of Connecticut, as amended, the following are declared to be the prevailing rates and welfare
payments and will apply only where the contract is advertised for bid within 20 days of the date on which the
rates are established. Any contractor or subcontractor not obligated by agreement to pay

Project 054-0098CV
State#:

Project:

FAP#:
Project Town:

GHS Kitchen

unk
Glastonbury

Connecticut Department of Labor
 Wage and Workplace Standards

20-9363

1a) Asbestos Worker/Insulator (Includes application of insulating
materials, protective coverings, coatings, & finishes to all types of
mechanical systems;  application of firestopping material for wall
openings & penetrations in walls, floors, ceilings

38.25 27.96

1b) Asbestos/Toxic Waste Removal Laborers:  Asbestos removal and
encapsulation (except its removal from mechanical systems which are
not to be scrapped), toxic waste removers, blasters.**See Laborers
Group 7**

1c) Asbestos Worker/Heat and Frost Insulator 40.21 30.99

2) Boilermaker 38.34 26.01

3a) Bricklayer, Cement Mason, Concrete Finisher (including caulking),
Stone Masons

35.71 33.31 + a

3b) Tile Setter 34.9 25.87

3c) Terrazzo Mechanics and Marble Setters 31.69 22.35

3d) Tile, Marble & Terrazzo Finishers 26.7 21.75

3e)  Plasterer 33.48 32.06

------LABORERS------

4)  Group 1:  Laborers (common or general), acetylene burners,
carpenter tenders, concrete specialists, wrecking laborers, fire
watchers.

30.75 20.84

As of: January 31, 2020
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4a) Group 2:  Mortar mixers, plaster tender, power buggy operators,
powdermen, fireproofer/mixer/nozzleman (Person running mixer and
spraying fireproof only).

31.0 20.84

4b) Group 3:  Jackhammer operators/pavement breaker, mason
tender (brick), mason tender (cement/concrete), forklift operators
and forklift operators (masonry).

31.25 20.84

4c) **Group 4: Pipelayers (Installation of water, storm drainage or
sewage lines outside of the building line with P6, P7 license) (the
pipelayer rate shall apply only to one or two employees of the total
crew who primary task is to actually perform the mating of pipe
sections) P6 and P7 rate is $26.80.

31.75 20.84

4d) Group 5:  Air track operator, sand blaster and hydraulic drills. 31.5 20.84

4e) Group 6:  Blasters, nuclear and toxic waste removal. 33.75 20.84

4f)  Group 7:  Asbestos/lead removal and encapsulation (except it's
removal from mechanical systems which are not to be scrapped).

31.75 20.84

4g) Group 8:  Bottom men on open air caisson, cylindrical work and
boring crew.

29.03 20.84

4h)  Group 9:  Top men on open air caisson, cylindrical work and
boring crew.

28.49 20.84

4i)  Group 10:  Traffic Control Signalman 18.0 20.84

5) Carpenter, Acoustical Ceiling Installation, Soft Floor/Carpet
Laying, Metal Stud Installation, Form Work and Scaffold Building,
Drywall Hanging, Modular-Furniture Systems Installers, Lathers,
Piledrivers, Resilient Floor Layers.

33.53 25.66

5a)  Millwrights 34.94 26.19

6) Electrical Worker (including low voltage wiring) (Trade License
required: E1,2  L-5,6  C-5,6  T-1,2  L-1,2  V-1,2,7,8,9)

40.0 27.67+3% of
gross wage

7a) Elevator Mechanic (Trade License required:  R-1,2,5,6) 53.37 33.705+a+b

-----LINE CONSTRUCTION----

Groundman 26.5 6.5% + 9.00

Linemen/Cable Splicer 48.19 6.5% + 22.00

As of: January 31, 2020



GHS KitchenProject:

8) Glazier (Trade License required:  FG-1,2) 38.18 21.80 + a

9) Ironworker, Ornamental, Reinforcing, Structural, and Precast
Concrete Erection

36.67 35.77

----OPERATORS----

Group 1:   Crane handling or erecting structural steel or stone,
hoisting engineer 2 drums or over, front end loader (7 cubic yards or
over),  work boat 26 ft. and over and Tunnel Boring Machines. (Trade
License Required)

40.97 24.80 + a

Group 2:   Cranes (100 ton rate capacity and over); Excavator over 2
cubic yards; Piledriver ($3.00 premium when operator controls
hammer); Bauer Drill/Caisson.  (Trade License Required)

40.64 24.80 + a

Group 3:   Excavator; Backhoe/Excavator under 2 cubic yards; Cranes
(under 100 ton rated capacity), Grader/Blade; Master Mechanic;
Hoisting Engineer (all types of equipment where a drum and cable are
used to hoist or drag material regardless of motive power of
operation), Rubber Tire Excavator (Drott-1085 or similar);Grader
Operator; Bulldozer Fine Grade. (slopes, shaping, laser or GPS, etc.).
(Trade License Required)

39.88 24.80 + a

Group 4:  Trenching Machines; Lighter Derrick; Concrete Finishing
Machine; CMI Machine or Similar; Koehring Loader (Skooper).

39.48 24.80 + a

Group 5:   Specialty Railroad Equipment; Asphalt Paver; Asphalt
Reclaiming Machine; Line Grinder; Concrete Pumps; Drills with Self
Contained Power Units; Boring Machine; Post Hole Digger; Auger;
Pounder; Well Digger; Milling Machine (over 24

38.87 24.80 + a

Group 5 continued:  Side Boom; Combination Hoe and Loader;
Directional Driller; Pile Testing Machine.

38.87 24.80 + a

Group 6:   Front End Loader (3 up to 7 cubic yards); Bulldozer (rough
grade dozer).

38.55 24.80 + a

Group 7:   Asphalt roller, concrete saws and cutters (ride on types),
vermeer concrete cutter, Stump Grinder; Scraper; Snooper; Skidder;
Milling Machine (24

38.2 24.80 + a

Group 8:   Mechanic, grease truck operator, hydroblaster; barrier
mover; power stone spreader; welding; work boat  under 26 ft.;
transfer machine.

37.79 24.80 + a

Group 9:   Front end loader (under 3 cubic yards), skid steer loader
regardless of attachments, (Bobcat or Similar):  forklift, power
chipper; landscape equipment (including Hydroseeder).

37.34 24.80 + a

Group 10:  Vibratory hammer; ice machine; diesel and air, hammer,
etc.

35.24 24.80 + a

As of: January 31, 2020
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Group 11:  Conveyor, earth roller, power pavement breaker
(whiphammer), robot demolition equipment.

35.24 24.80 + a

Group 12:  Wellpoint operator. 35.18 24.80 + a

Group 13: Compressor battery operator. 34.58 24.80 + a

Group 14: Elevator operator; tow motor operator (solid tire no rough
terrain).

33.41 24.80 + a

Group 15:  Generator Operator; Compressor Operator; Pump
Operator; Welding Machine Operator; Heater Operator.

32.99 24.80 + a

Group 16:  Maintenance Engineer/Oiler. 32.32 24.80 + a

Group 17:  Portable asphalt plant operator; portable crusher plant
operator; portable concrete plant operator.

36.76 24.80 + a

Group 18:  Power safety boat; vacuum truck; zim mixer; sweeper;
(Minimum for any job requiring a CDL license).

34.26 24.80 + a

------PAINTERS (Including Drywall Finishing)------

10a) Brush and Roller 34.62 21.80

10b) Taping Only/Drywall Finishing 35.37 21.80

10c) Paperhanger and Red Label 34.12 21.05

10e) Blast and Spray 36.62 21.05

11)  Plumber (excluding HVAC pipe installation) (Trade License
required: P-1,2,6,7,8,9  J-1,2,3,4  SP-1,2)

43.62 32.06

12)  Well Digger, Pile Testing Machine 37.26 24.05 + a

13) Roofer (composition) 37.6 20.65

14)  Roofer (slate & tile) 38.1 20.65

15) Sheetmetal Worker  (Trade License required for HVAC and
Ductwork: SM-1,SM-2,SM-3,SM-4,SM-5,SM-6)

37.98 38.31

As of: January 31, 2020
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16) Pipefitter (Including HVAC work)
(Trade License required:  S-1,2,3,4,5,6,7,8  B-1,2,3,4  D-1,2,3,4, G-1,
G-2, G-8 & G-9)

43.62 32.06

------TRUCK DRIVERS------

17a)  2 Axle 29.51 24.52 + a

17b)  3 Axle, 2 Axle Ready Mix 29.62 24.52 + a

17c)  3 Axle Ready Mix 29.67 24.52 + a

17d)  4 Axle, Heavy Duty Trailer up to 40 tons 29.72 24.52 + a

17e)  4 Axle Ready Mix 29.77 24.52 + a

17f)  Heavy Duty Trailer (40 Tons and Over) 29.98 24.52 + a

17g) Specialized Earth Moving Equipment (Other Than Conventional
Type on-the-Road Trucks and Semi-Trailers, Including Euclids)

29.77 24.52 + a

18) Sprinkler Fitter  (Trade License required:  F-1,2,3,4) 45.57 24.33 + a

19) Theatrical Stage Journeyman 25.76 7.34

As of: January 31, 2020
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ALL Cranes: When crane operator is operating equipment that requires a fully licensed crane
operator to operate he receives an extra $4.00 premium in addition to the hourly wage rate and benefit
contributions:

Welders: Rate for craft to which welding is incidental.
*Note: Hazardous waste removal work receives additional $1.25 per hour for truck drivers.

Crane with 150 ft. boom (including jib) - $1.50 extra

Crane with 200 ft. boom (including jib) - $2.50 extra

Crane with 250 ft. boom (including jib) - $5.00 extra

Crane with 300 ft. boom (including jib) - $7.00 extra

Crane with 400 ft. boom (including jib) - $10.00 extra

1) Crane handling or erecting structural steel or stone; hoisting engineer (2 drums or over)
2) Cranes (100 ton rate capacity and over) Bauer Drill/Caisson

All classifications that indicate a percentage of the fringe benefits must be calculated at the percentage rate
times the "base hourly rate".

Apprentices duly registered under the Commissioner of Labor's regulations on "Work Training Standards for
Apprenticeship and Training Programs" Section 31-51-d-1 to 12, are allowed to be paid the appropriate
percentage of the prevailing journeymen hourly base and the full fringe benefit rate, providing the work

  The Prevailing wage rates applicable to this project are subject to annual adjustments
each July 1st for the duration of the project.
  Each contractor shall pay the annual adjusted prevailing wage rate that is in effect each
July 1st, as posted by the Department of Labor.
  It is the contractor's responsibility to obtain the annual adjusted prevailing wage rate
increases directly from the Department of Labor's website.
  The annual adjustments will be posted on the Department of Labor's Web page:
www.ct.gov/dol. For those without internet access, please contact the division listed
below.
  The Department of Labor will continue to issue the initial prevailing wage rate schedule
to the Contracting Agency for the project.
  All subsequent annual adjustments will be posted on our Web Site for contractor
access.
  Contracting Agencies are under no obligation pursuant to State labor law to pay any
increase due to the annual adjustment provision.

Effective October 1, 2005 - Public Act 05-50: any person performing the work of any mechanic, laborer,
or worker shall be paid prevailing wage

All Person who perform work ON SITE must be paid prevailing wage for the
appropriate mechanic, laborer, or worker classification.

All certified payrolls must list the hours worked and wages paid to All Persons
who perform work ON SITE regardless of their ownership i.e.: (Owners,
Corporate Officers, LLC Members, Independent Contractors, et. al)

Reporting and payment of wages is required regardless of any contractual
relationship alleged to exist between the contractor and such person.

As of: January 31, 2020
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~~Unlisted classifications needed for work not included within the scope of the
classifications listed may be added after award only as provided in the labor
standards contract clause (29 CFR 5.5 (a) (1) (ii)).

Please direct any questions which you may have pertaining to classification of work and payment of
prevailing wages to the Wage and Workplace Standards Division, telephone (860)263-6790.

As of: January 31, 2020
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ATTACHMENT 9 

DRAWINGS 

The drawings prepared for the Project by ID3A, LLC dated March 29, 2019 are available for viewing and 
downloading on the State Contracting Portal at http://das.ct.gov, and the Town of Glastonbury website 
www.glastonbury-ct.gov. 
    

 

ATTACHMENT 10 

SPECIFICATIONS 

The specifications prepared for the Project by ID3A, LLC are set forth in the Project Manual dated March 
29, 2019 are available for viewing and downloading on the State Contracting Portal at http://das.ct.gov, and 
the Town of Glastonbury website www.glastonbury-ct.gov. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.glastonbury-ct.gov/
http://www.glastonbury-ct.gov/
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ATTACHMENT 11 

CHRO BIDDER CONTRACT COMPLIANCE MONITORING 

 



 36 
8373742v1 

 
 

 



 37 
8373742v1 

 
 



 38 
8373742v1 

 
 

 

 

 

 

 

 

 



 39 
8373742v1 

 
 

 

 

 

 

 

 
 
 
 
 
 
 

 
 



 40 
8373742v1 

ATTACHMENT 12  
Certification re: CGS §31-57b 
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ATTACHMENT 13 

NONDISCRIMINATION FORM A 
 

STATE OF CONNECTICUT 
NONDISCRIMINATION CERTIFICATION — Representation by Individual 
For All Contract Types Regardless of Value 

Written representation that complies with the nondiscrimination agreements and warranties under 
Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended. 
____________________________________________________________________________________ 
 
INSTRUCTIONS: 
For use by an individual who is not an entity (corporation, limited liability company, or partnership) when 
entering into any contract type with the State of Connecticut, regardless of contract value.  Submit to the 
awarding State agency prior to contract execution. 
 
REPRESENTATION OF AN INDIVIDUAL: 

         (Printed Name)           
    

 

 

 

 

 

 

 

 

 

 

I,        of       
 (Signatory)   (Business Address)  
 
represent that I will comply with the nondiscrimination agreements and warranties of the  
 
Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended. 
     
              
 (Signatory)  (Date)  
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ATTACHMENT 13 

NONDISCRIMINATION FORM B 
 

STATE OF CONNECTICUT 
NONDISCRIMINATION CERTIFICATION — Representation by Entity 
For Contracts Valued at Less than $50,000  

Written representation that complies with the nondiscrimination agreements and warranties under 
Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended. 
____________________________________________________________________________________ 
 
INSTRUCTIONS: 
For use by an entity (corporation, limited liability company, or partnership) when entering into any contract 
type with the State of Connecticut, valued at less than $50,000 for each year of contract.  Complete all 
sections of the form. Submit to the awarding State agency prior to contract execution. 
 
REPRESENTATION OF ENTITY: 

  (Printed Name)   
 
 
  

I,        ,       , of       
 (Authorized Signatory)  (Title)  (Name of Entity) 
 
an entity duly formed and existing under the laws of        
 (Name of State or Commonwealth) 
 
represent that I am authorized to execute and deliver this representation on behalf of 
 
      and that       
(Name of Entity)  (Name of Entity) 
  
agrees to comply with the nondiscrimination agreements and warranties of Connecticut General Statutes  
§§ 4a-60 and 4a-60a, as amended. 
 
              
 (Authorized Signatory)  (Date)  
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ATTACHMENT 13 

NONDISCRIMINATION FORM C 

 
STATE OF CONNECTICUT NONDISCRIMINATION CERTIFICATION — Affidavit By Entity 
For Contracts Valued at $50,000 or More 
 
 

Documentation in the form of an affidavit signed under penalty of false statement by a chief executive officer, president, 
chairperson, member, or other corporate officer duly authorized to adopt corporate, company, or partnership policy that 
certifies the contractor complies with the nondiscrimination agreements and warranties under Connecticut General Statutes §§ 
4a-60 and 4a-60a, as amended 

 
 
INSTRUCTIONS: 

 
For use by an entity (corporation, limited liability company, or partnership) when entering into any 
contract type with the State of Connecticut valued at $50,000 or more for any year of the contract. 
Complete all sections of the form.  Sign form in the presence of a Commissioner of Superior Court or 
Notary Public. Submit to the awarding State agency prior to contract execution. 

 
 
AFFIDAVIT: 

 
I, the undersigned, am over the age of eighteen (18) and understand and appreciate the obligations of  
 

 
an oath. I am               of       , an entity 
                  Signatory’s Title              Name of Entity  
     
duly formed and existing under the laws of       . 
                     Name of State or Commonwealth 
     
I certify that I am authorized to execute and deliver this affidavit on behalf of 
     
      and that       
                     Name of Entity                      Name of Entity 

 
has a policy in place that complies with the nondiscrimination agreements and warranties of Connecticut 

 
General Statutes §§ 4a-60 and 4a-60a, as amended. 

 
 
         
Authorized Signatory 

 
 
         
Printed Name 

 
 
Sworn and subscribed to before me on this       day of      ,  20     . 

 
             

Commissioner of the Superior Court/ Notary Public                Commission Expiration Date 
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ATTACHMENT 13 

NONDISCRIMINATION FORM D 
STATE OF CONNECTICUT 
NONDISCRIMINATION CERTIFICATION — New Resolution By Entity 
For Contracts Valued at $50,000 or More 
 

Documentation in the form of a corporate, company, or partnership policy adopted by resolution 
of the board of directors, shareholders, managers, members or other governing body of a 
contractor that certifies the contractor complies with the nondiscrimination agreements and 
warranties under Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended. 
 
 
INSTRUCTIONS: 

 
For use by an entity (corporation, limited liability company, or partnership) when entering into any contract 
type with the State of Connecticut valued at $50,000 or more for any year of the contract. Complete all 
sections of the form.  Submit to the awarding State agency prior to contract execution. 

 
 
CERTIFICATION OF RESOLUTION: 
 
 
I,       ,       , of       , 
 Authorized Signatory     Title   Name of Entity 
      
an entity duly formed and existing under the laws of       , 
   Name of State or Commonwealth 
      
certify that the following is a true and correct copy of a resolution adopted on the       day of 
      
      , 20       , by the governing body of       
         Name of Entity 
     
in accordance with all of its documents of governance and management and the laws of 
     
      , and further certify that such resolution has not been modified  
Name of State or Commonwealth  
  
or revoked, and is in full force and effect. 
 
 
RESOLVED:  That the policies of        comply with 
 Name of Entity  
   
nondiscrimination agreements and warranties of Connecticut General Statutes §§ 4a-60 and 4a-60a, as 
amended. 
 
The undersigned has executed this certificate this       day of       ,20       . 
 
             
Authorized Signatory                                                      Date 
 
       
Printed Name 
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ATTACHMENT 13 

NONDISCRIMINATION FORM E 
STATE OF CONNECTICUT 
NONDISCRIMINATION CERTIFICATION — Prior Resolution By Entity 
For Contracts Valued at $50,000 or More 
 

Documentation in the form of a corporate, company, or partnership policy adopted by a prior resolution 
of the board of directors, shareholders, managers, members or other governing body of a contractor that 
certifies the contractor complies with the nondiscrimination agreements and warranties under 
Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended 

 
 
INSTRUCTIONS: 

 
For use by an entity (corporation, limited liability company, or partnership) when entering into any contract 
type with the State of Connecticut valued at $50,000 or more for any year of the contract. Complete all 
sections of the form.  Attach copy of previously adopted resolution (State of CT, Nondiscrimination 
Certification, Form D: New Resolution).  Submit all documentation to the awarding State agency prior to 
contract execution. 

 
CERTIFICATION OF PRIOR RESOLUTION: 

 
I, the undersigned, am a duly authorized corporate officer or member of         . 

Name of Entity 
 
I have reviewed the attached prior resolution.  I certify that: 

 
(1) the attached prior resolution complies with the nondiscrimination agreements and warranties of 

 
Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended; and 

(2) the prior resolution remains in full force and effect on the date this documentation is submitted to the 

awarding State agency. 
 
 
             
Authorized Signatory  Title 
   
   
             
Printed Name  Date 
   

 
RESERVED FOR STATE USE 

 
I, the undersigned head of the awarding State agency, or designee, certify that the attached prior resolution 

complies with the nondiscrimination agreements and warranties of Connecticut General Statutes 

§§ 4a-60 and 4a-60a, as amended. 
 
             
Signature of Agency Head (or designee)  Date 

 
 
        
Awarding State Agency 
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ATTACHMENT 14 

IRS FORM W-9 
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ATTACHMENT 15 

GLASTONBURY BOARD OF EDUCATION CONTRACTOR COMPLIANCE FORM 
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ATTACHMENT 16 

GLASTONBURY BOARD OF EDUCATION SCHOOL CALENDAR (2019-2020) 
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ATTACHMENT 16 

GLASTONBURY BOARD OF EDUCATION SCHOOL CALENDAR (2020-2021) 
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